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To set up an email in Outlook Express, Open Outlook Express and click Tools and then
Accounts.

Internet Accounts

Al | Mail | Mews || Directory Service Add [ 3
Account Type Connection Bemowe
FProperties

Set az Default

Expart...

Set Order...

X

Then Click on the Mail Tab. On the right side, click Add --> Mail.

Internet Connection Wizard

Your Mame

"'hen vou zend e-mail, pour name will appear in the From field of the outgoing mezsage.
Type your name az you wauld like it to appear.

Dizplay name: John Doe

For example: John Smith

¢ Back Hest > ][ Caricel




For Display Name, Type the name that you want to appear in the From Field in your

outgoing email messages.
Example: John Doe

Click Next

Internet Connection Wizard

Internet E-mail Address

E-mail addreszz:

Y'our e-mail addrezs iz the address other people uze to zend e-mail meszages to pou.

| idoek@rmagnoliawave. com

For example; zomecnel@microsaft com

< Back ” Mest > l[ Cancel

X

Type your full email address

Example: jdoe@magnoliawave.com

Click Next




Internet Connection Wizard

E-mail Server Hames

by incoming mail zerveriza | POP3 W | SEIVEL

Ineoming mail [FOP3, IMAP or HT TR server:

rail. maghaliawaye. com

A SMTP zerver iz the server that iz uzed for pour outgoing e-mail.

Dutgoing mail [SHTP] zerver:

rail. maghaliawaye. com

< Back ” Mest >

| |

Cancel

X

For the incoming and outgoing mail servers,
Type mail.magnoliawave.com

Click Next




X

Internet Connection Wizard

Internet Mail Logon

Type the account name and pazsward your [nternet service provider has given you,

Account name: jdoetEimagnoliamaye, com |

Pazzword: |--------- |

Remember pazsword

[f wour Internet zervice provider requires you to use Secure Passward Authentication
[SPA) to access vour mail account, select the 'Log On Using Secure Paszword
Authentication [SPA] check bow,

[ ]Log on using 5 ecure Password Authentication [SPA)

< Back ][ Mest > ][ Cancel

In the Account name field, type your whole email address.

Example: jdoe@magnoliawave.com

In the Password field, type your password. If you haven't changed your password through
the webpage it will still be the same as your Account name.

*Remember** If you do change your password through the web page, you also have to

change it here.

Click Next



X

Internet Connection Wizard

Congratulations

Y'ou have successfully entered all of the information required to et up pour accaount,

To zave these settingz, click Finish.

< Back ]l Firizh |[ Cancel

Click Finish

Internet Accounts ? | [z|

All |M-3i| |News Directary Service P Add b

Azcount Type Connection Bemove

@ mail.magnoliawa...  mail [default] A Ay ailable -

Set az Default

Expart...

Set Order...

Cloze

To set up your outgoing email address you will need to click on your new
mail account and then click on properties.



*= mail.magnoliawave.com Properties

General | Servers | Connection | Security | Advanced |

b ail Account

Type the name by which you would like ta refer to these
zervers. For egample: work' or 'Microzoft Mail
Server'.

| rnail.ma [a]q] aliawaye. com |

[zer Information

Hame: |J|:|hn Doe

E-mail address: |idne@magnnliawave.cum

|
Oraanizatian: | |
|
|

Feply address: |

Include this account when receiving mail or synchronizing

k. l [ Cancel Apply

Click on the server tab.



*= mail.magnoliawave.com Properties

Gerneral | Servers |E|:|nnectil:un Securty | Advanced

Server Information

My incoming mail zerveriz a |POP3 TEMVET.

Inzaming mail [POP3): |mail.magnnliawave.cam |

Outgoing mail [SMTF): |mail.magnuliawave.mm |

[nzoming kail 5erver

Account name:; | jdoel@magnoliawase. com |

Pazsword: |u-uuu |

Remember paszward

[ ] Log on using 5 ecure Pazsword duthentication

COutgoing Mail Server

[#]iMy zerver requires authentication Settings...

k. H Cancel ][ Apply

Under Outgoing Mail Server.
Check My server requires authentication.
Then Click Settings.

Outgoing Mail Server

Logaon Infarmation

(%) ze same settings as my incoming mail server

) Log on using

Remember pazzwaord

Log on uzing Secure Pazsward Authentication

] l [ Cancel

Verify that Use same settings as my incoming mail server is selected.
Then Hit OK



*= mail.magnoliawave.com Properties

General | Servers || Connection || Security | Advanced
Server Port Murmbers
Qutgoing mail [SMTP]: 25
[] Thig server reguires a secure conmection [S5L)
|ncarming rmail [POP3): 1na
[] Thig server requires a secure conmection [S5L)

Server Timeauts

Short U Long 1 minute
Sending

[]Break apart messages larger than KB
Dreliveny

Leave a copy of meszages on server

[Y]Remove from server after |5 % | davlz]

[ ] Remaove from server when deleted from 'Deleted [tems'

k. H Cancel ][ Apply

This step is optional, if you would like to keep a copy of your emails on

the server for X amount of days.

Click the Advanced tab.

Go down and put a check mark on Leave a copy of messages on server.

Also put a check mark on Remover from server after X days.

| usually keep my messages on the server for 5 days. In case you need

to check your mail through the web browser at a different PC your most recent
emails will still be there. Also this will free up your amount of space that you
are allocated on the server.

Click OK



Internet Accounts

(4l | Mal | News | Diectory Service| fudd 3
Account Type Connection Bemove
% mail. magnaliawa...  mail [default] Arn A ailable - 2

Properties

Set az Default

Irpart...

Export...

Set Order...

Cloze

Click Close




